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Procedural Checklist for New Faculty 
Being appointed to Tenured (Without Term) Positions 

 
This form must be submitted, in hard copy, to the Provost Office by the Dean/Director 
immediately upon receipt of a signed offer letter. 
 
 
 
Faculty Member’s Name and Title 
 
 
 

Local Academic Unit 
 
 
        Reference checks have been conducted. 
 
        Sexual harassment prevention training has been scheduled for                                                   . 
                                                                                                                                               Date 
 
 
One-half page justification for appointment, to include a description of the benefit of this hire 
for the department, school, etc., as well as the rationale for selecting this candidate over 
others. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Dean/Director                              Date 
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